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                                                         Section –A                                                 (10X1=10) 

Answer ALL the Questions  

1. Define computer. 

2. Name any two types of computer.  

3. Write any two output devices. 

4. Write the name of first generation of computer. 

5. How to start the MS Word?  

6. State the meaning of mail merge.  

7. What is meant by MS power point?  

8. How to create a work sheet in excel?  

9. Draw bar diagram. 

10. What is meant by data? 

 



 

 

    Section –B                                              (5X7=35) 

Answer ALL the Questions 

11. a) Explain the various characteristics of computer.  

(Or) 

      b) Distinguish between hardware and software.  

 

12. a) Discuss the generations of computer.  

(Or) 

       b) Enumerate the application of computers in economics.  

 

13. a) List out the salient features of MS Word.  

(Or) 

       b) Describe the formatting of a document in MS Word. 

 

14. a) Briefly explain the procedure for creation of slides in MS Power point. 

(Or) 

      b) How can you attach the files in received E-mail? 

 

15. a) Distinguish between work sheet and work book.  

(Or) 

       b) How to calculate the average and standard deviation in MS Excel? 

 

 

 


